Utica College Curriculum Committee

What should be in a syllabus?

A syllabus is an outline of the work of the class. The purpose of the syllabus is to give curriculum committee an overview of the course it is approving, and to give students an outline of the course they are taking. 

The syllabus must have:

· The course number and title.

· The name, contact information, and office hours for the faculty member.

· Course description.

· Course learning goals.

· A course outline showing:

· when graded assignments will be due, 

· what topics will be dealt with when, and 

· when any required field trips or off-campus experiences will take place. 

· A list of the graded components of the course.

· A breakdown of what percent of the final grade is allocated to each component.

· A translation table between number grades and percent grades.

· If the course is to be taught on-line, a statement about how class participation and course security will be managed.

Other desirable elements for a syllabus: (These elements are not necessary for curriculum committee but are useful to students.)

· Due dates for all assignments, including readings, lab work, and ungraded work.

· A statement about intellectual honesty including, if appropriate, instructions for using Turinitin.com.

· A statement about accommodations for learning disabilities and differences.

The course proposal should give evidence that:

· The workload and graded components are appropriate for the level of the course.

· If the course is to be taught on-line, it is in conformity with the Utica College Best Practices for On-Line Education which are available on the Resources for Faculty web page at:

http://www.utica.edu/academic/facultyinfo/resources.cfm

